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	Affiliate Monthly Report

Thrivent Builds Homes 

	Complete this form and email it to the Lutheran Engagement Team (LET) [(LET) email address] and the Organization Development Consultant – Thrivent Builds (ODC-T) [ODC-T email address] by the [day] of the month. This data will be added to the Thrivent Builds Homes (TBH) Project Status Report (PSR) each month. For ease of use, enter the key information once and update it each month before emailing the report. Enter the Street address, City, State, and ZIP code for the TBH project your Affiliate is managing. Use a separate report for each additional project.

	Name of Affiliate
	Fund code (6 digits)
	Date of report

	     
	     
	     

	I certify that the enclosed information is true and accurate.
	Affiliate Project Leader –
	     

	Milestones


	Enter dates as each of the Milestone components are met. Refer to the Milestone Quick Reference Guide for detailed descriptions of the Milestones.


	
	Street address, City, State, ZIP code
	Notes/Comments

	Preparedness Milestone – Deadline: March 1, 2012

	Copy of deed to land sent to HFHI 
	     
	     

	Signed Build Agreement sent to Habitat for Humanity International (HFHI)
	     
	     

	Certificate of Insurance sent to HFHI
	     
	     

	Copy of Affiliate’s safety plan sent to ODC-T
	     
	     

	Copy of Affiliate’s drafted build schedule sent to ODC-T
	     
	     

	Resource Milestone – Deadline: Before volunteers are on build site

	Clear title sent to HFHI
	     
	     

	Permits pulled and variances approved
	     
	     

	 FORMCHECKBOX 
 50% of the Affiliate funds for the project have been pledged
	Tracked on PSR by LET based on data provided in Fundraising and Volunteers section below and data provided by Thrivent Financial Chapter(s).

	 FORMCHECKBOX 
 50% of Chapter funds from Thrivent Financial for Lutherans for the project have
     been pledged
	

	 FORMCHECKBOX 
 50% of total volunteer slots for the project have been committed by
     groups/individuals
	

	Completion Milestone – Deadline: January 15, 2013

	Copy of certificate of occupancy to HFHI dated no later than December 31, 2012
	     
	     

	Provide the data for the Final Build Report Data section of the PSR (see below)
	     
	     


	Fundraising and Volunteers


	Enter funds pledged, funds raised and volunteer data for each TBH project. Refer to the Volunteer Sign-in Process Quick Reference Guide for information on tracking volunteers.


	
	Street address, City, State, ZIP code

	Fundraising
Update the Pledged column as needed. As funds are raised, add that amount only to the Raised column.

	
	Pledged
	Raised
	

	Year To Date (YTD) Affiliate funds - Cash
	$
	     
	$
	     
	

	YTD Affiliate funds - Gifts In Kind (GIK)
	$
	     
	$
	     
	

	YTD Thrivent Financial funds received (from Chapters and congregations)
	$
	     
	$
	     
	

	Build Site Volunteering

	Volunteer slots needed
	     

	Volunteer slots committed
	     

	
	Month
	YTD
	

	Total number of volunteers on TBH project
	     
	     
	

	Number of Lutherans on TBH project
	     
	     
	

	Number of Thrivent Financial members on TBH project
	     
	     
	

	Volunteer hours (all volunteers on TBH project)
	     
	     
	

	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
No       Volunteer names and information submitted this month for Thrivent Builds.  
                                 Instructions and information available on Thrivent Builds Resources.   

	Build Progress Indicators

	Enter planned dates for each of the build progress indicators. If delays occur, enter data regarding delay and revise planned date. If you revised any planned dates below, please note that change in your email to your LET and ODC-T when you submit this report. As indicators are met, enter the completed date. 

	
	Street address, City, State, ZIP code

	
	Planned
	Completed
	Number of Participants
	Delays Encountered
	Reason

For Delay
	How Delay is
Being Resolved

	
	
	
	
	Yes
	No
	
	

	Permits pulled and variances approved
	     
	     
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	Groundbreaking/Wall-raising ceremony
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	First date volunteers on site
	     
	     
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	Rough plumbing, electrical, and Heating Ventilation and Air Conditioning (HVAC) inspections completed
	     
	     
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	Construction complete
	     
	     
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	Dedication
	     
	     
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	Comments: Enter additional information here about build progress, if necessary.
	     

	Publicity

	Actual publicity results this month. Select the type from the dropdown list: Media story or Church communications.

	Type of publicity
	Date
	Description of publicity, including the source and online link, if applicable

	 FORMDROPDOWN 

	     
	     

	 FORMDROPDOWN 

	     
	     

	 FORMDROPDOWN 

	     
	     

	 FORMDROPDOWN 

	     
	     

	 FORMDROPDOWN 

	     
	     

	
	Total number this month

	Media stories: Stories in radio, print, television, social media or online for any Thrivent Builds program
	    

	Church communications: Presentations at church, bulletin inserts, newsletters, posters/bulletin boards, website, or other mass communication within the church community
	    

	Approved signage:
 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
No       Is approved Thrivent Builds signage on site this month?

	Final Build Report Data


	For this section of the report, the Affiliate Board President or Executive Director must also sign this report. Enter this data when construction is complete and the Affiliate is prepared to meet the Completion Milestone. Review the Milestone Quick Reference Guide for detailed descriptions of the Milestones.


	I certify that the enclosed information is true and accurate.
	
	Executive Director or Board President – 
	     
	Date – 
	     

	
	Street address, City, State, ZIP code

	Family size
	  

	Number of adults
	  

	Actual costs from Affiliate financial records

	Land and site development
	$
	     
	
	

	House construction
	$
	     
	
	

	Subcontractors/skilled trades
	$
	     
	
	

	Affiliate administration (per HFHI policy, this amount not 
to exceed $4,000)
	$
	     
	
	

	Affiliate supervision
	$
	     
	
	

	Tithe donation sent to HFHI 
	$
	     
	
	

	Final selling price to partner family
	$
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