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DEDICATION PLANNING 

Date        ____________________________      Time  ________________







Address  ____________________________      City   ________________

Families

	Parents
	Children
	Phone
	Hours

	
	
	
	

	
	
	
	

	
	
	
	


Sponsor(s)

	Group
	Contact
	Phone
	Address or email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	DATE
	WHO
	TASK
	NAME
	PHONE

	
	
	Make flyer 
	
	

	
	
	Make plaque, awards
	
	

	
	
	
	
	

	
	
	Invite participants
	
	

	
	
	Homeowner family, church
	
	

	
	
	Habitat president, board, staff, volunteers
	
	

	
	
	Civic Officials: Mayor                         
	
	

	
	
	                  Alderpersons
	
	

	
	
	                  Building commissioner
	
	

	
	
	                  Community development
	
	

	
	
	                  County officials
	
	

	
	
	                  State officials
	
	

	
	
	Habitat homeowners – invite, role
	
	

	
	
	Thrivent Financial Representatives
	
	

	
	
	Site donor/seller
	
	

	
	
	Major donors  (check with sponsor) 
	
	

	
	
	Vendors (assemble list for program, include annual)
	
	

	
	
	Media
	
	

	
	
	Arrange PR
	
	

	
	
	News releases to newspapers, radio and television
	
	

	
	
	Neighbors – make flyer; family personally deliver
	
	

	
	
	Prepare the program
	
	

	
	
	Sweat equity certificate
	
	

	
	
	Pack: programs, Bibles, key, camera
	
	

	
	
	Gifts for family and any others (e.g., doorknocker)
	
	

	
	
	Ask representatives from both Thrivent and Habitat to speak; briefly explain the partnership and Thrivent Financial for Lutherans
	
	

	
	
	Arrange for set-up and clean-up
	
	

	
	
	Have site sign installed and clean
	
	

	
	
	Clean up house/lot (Guide to Final Clean-Up of Site)
	
	

	
	
	Include family in final clean up
	
	

	
	
	Make a photo and clipping display
	
	

	
	
	Refreshments – beverages/sweets/food 
	
	

	
	
	Thank yous 
	
	

	
	
	Thank yous to VIPs and volunteers,  participants
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Credit: Habitat for Humanity Lake County, Illinois
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