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GROUNDBREAKING 


Date        ________________________________      Time  _____________
PLANNING 




Address  _________________________________     City   _____________

Families

	Parents
	Children
	Phone
	Hours

	
	
	
	

	
	
	
	

	
	
	
	


Sponsor(s)

	Group
	Contact
	Phone
	Address or email

	
	
	
	

	
	
	
	

	
	
	
	


	Date
	Who
	Task
	Name
	Phone

	
	
	Invite Participants
	
	

	
	
	Make invitation flyer and letter 
	
	

	
	
	Homeowner family, church and minister
	
	

	
	
	Habitat board/staff– group email
	
	

	
	
	Thrivent Builds volunteers–post in office, flyers to site, ReStore
	
	

	
	
	Habitat homeowners – invite, roles – flyers at meetings, calls
	
	

	
	
	Thrivent Financial Representatives
	
	

	
	
	Sponsor leaders/refreshments
	
	

	
	
	Civic officials – mail, drop off, fax, email
	
	

	
	
	            Mayor                      
	
	

	
	
	            Alderpersons 
	
	

	
	
	            Building commissioner
	
	

	
	
	            Community development
	
	

	
	
	            County officials 
	
	

	
	
	            State officials
	
	

	
	
	Site donor/seller
	
	

	
	
	Major donors  (check with sponsor) 
	
	

	
	
	Neighbors – flyer, personally deliver (family and PR)                
	
	

	
	
	Media
	
	

	
	
	
	
	

	
	
	Arrange PR
	
	

	
	
	News releases to newspapers, radio and television
	
	

	
	
	Arrange for photographer
	
	

	
	
	
	
	

	
	
	Prepare Program and Pack
	
	

	
	
	 Programs,  Bible for reading, shovel, hard hat 

 People House: four stakes, mallet, pole, cross
	
	

	
	
	 Tool box for family 
	
	

	
	
	Ask representatives from both Thrivent and Habitat to speak; briefly explain the partnership and Thrivent Financial for Lutherans
	
	

	
	
	Arrange for Set-up and Clean-up
	
	

	
	
	Prepare sign
	
	

	
	
	Install site sign with sponsor name
	
	

	
	
	Clean up lot (Guide to Clean Up of Site) include family
	
	

	
	
	Arrange for special parking, if needed
	
	

	
	
	Thank participants: VIPs and volunteers
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