Instructions: Thrivent Builds Homes special event news release 

Thank you for helping publicize your Thrivent Builds Homes project! Thrivent Builds with Habitat for Humanity makes this process easy by having ready-to-use news releases. To use, fill in the variable fields, using the instructions below. 

How to complete the news release: 

Make changes as indicated below.  To save, use “Save As” to ensure the document is being stored where you need it.  Always ask a second person to review it before you send your release to the media. It’s often hard to see your own mistakes!
1. Type in the media contact information (name, e-mail, phone number) at the top of the page. These are the local Thrivent Financial and Habitat contacts who will take media calls and set up interviews.

2. Localize the headline and sub-head by filling in the variable fields, as indicated.
3. Localize the dateline by typing the city in ALL CAPS, followed by the Associated Press abbreviation for the state.  Add the appropriate date/ year.  Choose your state abbreviation from the table below:

Associated Press State Abbreviations

 * Do Not Abbreviate

	Ala.
	Colo.
	Ga.
	Iowa*
	Md.
	Mo.
	N.J.
	Ohio*
	S.C.
	Vt.
	Wyo.

	Alaska*
	Conn.
	Hawaii*
	Kan.
	Mass.
	Mont.
	N.M.
	Okla.
	S.D.
	Va.
	

	Ariz.
	Del.
	Idaho*
	Ky.
	Mich.
	Neb.
	N.Y.
	Ore.
	Tenn.
	Wash.
	

	Ark.
	D.C.
	Ill.
	La.
	Minn.
	Nev.
	N.C.
	Pa.
	Texas*
	W. Va.
	

	Calif.
	Fla.
	Ind.
	Maine*
	Miss.
	N.H.
	N.D.
	R.I.
	Utah*
	Wis.
	


4. First and second paragraph: Fill in details of variable fields as indicated.

5. Third paragraph: Insert quote from Habitat affiliate spokesperson. Here is a sample quote you can suggest to your Habitat spokesperson: “This groundbreaking celebration is a new beginning for a family in [CityName]” said [Habitat spokesperson name]. “This decent, affordable home will not only give the [ParnerFamilyLastName] family a strong foundation, it will strengthen our community, as well.”

6. Fourth paragraph:  Fill in details of variable fields as indicated.
7. Fifth paragraph:  Insert quote from Thrivent spokesperson. Here is a sample quote you can suggest to your Thrivent spokesperson: “Being able to help provide a family with a home means so much to Thrivent members,” added [Thrivent spokesperson name]. “Volunteering is important to them, and this gives them a great way to personally support our community by helping families achieve financial security.”

8. Fill in the variable information in the Habitat affiliate boilerplate or replace it with an existing one.

9. Fill in the variable information in the Habitat affiliate boilerplate, or replace it with an existing one.

How to distribute the news release:

· This news release can be sent to your local media (newspapers, radio stations, television stations) as well as other communication channels: church and affiliate newsletters, church bulletins, etc. Remember to delete these instructions before sending to the media.

· You can e-mail, fax, mail or hand deliver the news release. If emailing the release, copy the content of the release (do not copy the instructions) and paste it into the body of your email.  Read through and correct any formatting changes that occurred in the copy process.

· If you print the release, use Thrivent Builds or Habitat affiliate letterhead. 

· Send the news release to a specific individual (editor, news director, etc.) at each media outlet, if possible. 
Contacts: 

Habitat contact name, Affiliate Name, Phone no., Cell phone no.




Thrivent contact name, RFO Name, Phone no., Cell phone no.
Groundbreaking/Wallraising/other event is Good News for Affordable Housing in CityName! 

Habitat for Humanity International and Thrivent Financial for Lutherans join together to increase affordable housing in city name. Community is invited to a Groundbreaking/wallraising/other event to celebrate.
CITY, State abbrev. (Mo. XX, Year) – Times are tough and the construction of new homes has slowed considerably across the country. But here in CityName the Name of family family will mark an important milestone in the construction of their new home—and the community is invited to join in on the fun! The celebration begins at Time on Date at the construction site at Home address.  Along with local Habitat for Humanity representatives and Thrivent Financial members, Local Celebrity/Politician/Other Spokesperson will speak during a short program.

This new home is a result of a partnership between Habitat for Humanity International and Thrivent Financial for Lutherans. Called Thrivent Builds with Habitat for Humanity, this partnership has resulted in more than 2,700 Habitat homes across the country and around the world since 2005. Thanks to its 2.5 million members who own financial products with the organization, Thrivent Financial for Lutherans is able to contribute to the improvement of communities like name of city where new home is located. Thrivent Financial contributed 55 percent of the house costs—a total of $XXXX—and is also engaging local volunteers who are members of Thrivent Financial, members of area Lutheran churches and members of the community at large, to donate additional funds and volunteer their time to work alongside the partner families to build these homes.
[Insert appropriate quote here from suitable Habitat affiliate spokesperson.  See sample quote in instruction #5 above.]
The Partner Family Last Name family is more than a little eager to finish construction of their new home. They will complete Number hours of “sweat equity” helping to build it, a basic tenet of Habitat for Humanity. They will also repay the no-profit mortgage over a period of Number years, illustrating Habitat for Humanity’s objective to give families a “hand up” rather than a “hand out.”

[Insert appropriate quote from Thrivent Financial LET member, Financial Representative or chapter leader who will be speaking at the event.  See sample quote in instruction #7 above]  
To learn more, visit www.thriventbuilds.com.
About Affiliate Name
[Boilerplate information and website address]
Thrivent Builds with Habitat for Humanity is a multi-year, multi-million dollar partnership between Thrivent Financial for Lutherans and Habitat for Humanity International. Thrivent Builds is designed to involve Thrivent members and Lutherans in helping provide a “hand up” to people in need of affordable housing, offering them a path to greater economic independence. Excluding government funding, Thrivent Builds with Habitat for Humanity is Habitat's largest single source of funding, constructing more than 2,700 homes in the U.S. and around the world since 2005. For more information, visit ThriventBuilds.com. 

About Thrivent Financial for Lutherans 
Thrivent Financial for Lutherans is a not-for-profit, Fortune 500 financial services membership organization helping approximately 2.5 million members achieve financial security and give back to their communities. Thrivent Financial and its affiliates offer a broad range of financial products and services.  As a not-for-profit organization, Thrivent Financial creates and supports national outreach programs and activities that help congregations, schools, charitable organizations and individuals in need. For more information, visit Thrivent.com. Also, you can find us on Facebook and Twitter. 
Habitat for Humanity International is an ecumenical Christian ministry that welcomes to its Habitat for Humanity International is a global nonprofit Christian housing organization that seeks to put God’s love into action by bringing people together to build homes, communities and hope. Since 1976, Habitat has served more than 500,000 families by welcoming people of all races, religions and nationalities to construct, rehabilitate or preserve homes; by advocating for fair and just housing policies; and by providing training and access to resources to help families improve their shelter conditions. For more information, to donate or to volunteer, please visit www.habitat.org, or follow us at www.facebook.com/habitat or at www.twitter.com/habitat_org or join Habitat’s blog community at www.habitat.org/blog.
-END- 

—END—


