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Thrivent Builds [Event]
Publicity Plan
Details
General event info: 

· Date/Time

· Address

Pitches/Angles/Talking Points:  

· Is there something special about this event that makes it even more newsworthy?
Media contacts:

· Local media
· Lutheran Engagement Team
· Brett Weinberg, 612-844-4272, brett.weinberg@thrivent.com 
· Tami Griffin, 404-420-6789, Tagriffin@habitat.org 
Objectives

The objectives of this event are:

· To honor the volunteers, sponsors and partner family(ies) 
· To raise awareness for the issue of affordable housing

· To raise awareness of the work of [affiliate] in the community
· To share Thrivent Builds with Habitat for Humanity using the Thrivent Builds Homes Fact Sheet
· To alert the public to this event

Task Timeline

3 weeks before the event

[Date] 
· Determine if government officials or other special guests will be invited.  If so, consider including this information in all your outreach.
· Complete bulletin insert and send to/ask supporting Lutheran congregations to include in their bulletins on Sunday(s) prior to the event
· Complete newsletter or Web text and send event information to supporting Thrivent chapter(s)

· Post information about the event on affiliate Web site and on jobsites, community bulletin boards, etc.  
2 weeks before the event
[Date] 
· Create media contact list for local newspaper, TV and radio
· Determine spokespeople (those who will be available to be interviewed by media before, during and after event)

· Complete template news release, or write news release, for your event
1 week before event
[Date] 
· Send news release to media contacts

· Follow up with phone calls one or two days later to answer any questions or provide further information
After the event
[Date] 
· Revise news release to reflect actual event

· Send revised news release and photo to media who did not yet cover event 

· Send thank you to those media who did cover event
Record Media Successes
Newspaper
Television
Radio
Other
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